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WHAT IS A SIMPLE INQUIRY & HOW DO | EXECUTE IT?

DON'T KNOW YOUR VENDOR ID? FIND IT WITH A SIMPLE INQUIRY

| RECEIVED A “NO DATA FOUND"” MESSAGE. WHAT SHOULD | DO?
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ACRONYM STAND FOR?

| RECEIVED A CHECK OR ACH PAYMENT, HOW DO | SEARCH INVOICE DETAILS?

~
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HOW DO | PERFORM A STATEMENT RECONCILIATION?

INSTRUCTIONS TO COPY AND PASTE

STATEMENT RECONCILIATION RESULTS EMAIL
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K} simple Inquiry

What is a simple inquiry & how do | execute it?

A simple inquiry occurs only when you need to look up a single invoice inquiry.

Enter at least two of the
five available fields under
Search by Invoice. @)

Click Search @

Results of search will
display. @

Once you have successfully
received at least one valid
response G during the
session, you may use date
ranges if desired. €

[See Exhibit F on page 7.]

Invoice Payment Information
Statement Reconciliation

Statement Reconciliation
Instructions

How to Use this Portal
Tips for Successful Billing
Contact Us.

Vendor Portal Home Page
Home

Yondor

Nonasr,  ONumber. lnvoics Numbar

9084616 1000-000281 CAQ1C100195681
9084616 | 1000-000283 CAO1C100201839
9084616  2100-000201 USO1U000142487

&P pattern

Pattern Energy's Vendor Inquiry Page B
On this page, you will be able to:
Invoice Payment Information - Search Invaice/Payment status [
- Search Invoice Number with Payment Referance
ol
Statement Reconcillation - Request for Statement Reconciliation
= Tee»
How to Use this Portal The data is updated daily and reflacts tha activity over the last 12 months.
e T Please enter at least two of the fields below. S oal
Onee you have successtully found one invaice and locked in the vendor number, you will be =
Contact Us able o perform date range searches. P
Vandor Portal Home Page
Hame Search By Involce
Invaice Mumber: @
Wendor Number:
PO Number:
Invokce Amount:
Ioice Date:

Search by Payment Received

Payment Raferance:

Payment Date mm-adyyyy
Payment Amount

Sort Report by =] Ascending =]

0O === ==

& Pattern

Pattern Energy's Vendor Inquiry Page

Below are all the invoices received by Pattern Energy. If the invoice

Soect Lanquage =]

Select Language =

o)
PHE
0

you are looking for is not in

the list, please click on "Contact Us" on the left and enter detailed message regarding inquiry.

Please upload copy of missing invoice also.

Search By Invoice

Invoice Number:

Vendor Number: 9084616
PO Number:
Invoice Amount:
Q Invoice Date: mm-dd-yyyy TO mm-dd-yyyy

Search by Payment Received

Payment Reference:

Date Range SearcH

0 Payment Date: 12-07-2018 TO 12-08-2020 m

Payment Amount:

Sort Report by | Ascending ~|

=
Download Results in CSV Format

Invoice  Recelved ImoiceDuo Imvoice oy, Involce  Payment  Amount Payment Eayment  Payment Pmi
Date Date Dats. Amount Status Msthod Fald Date Reference Total
04152019 04-18-2019  05-15-2019 520625 CAD  Paid WIRE -3,926.65 06-03-2019 -3.926.68 USD
05102019 05-11-2019  08-09-2013 1338000 CAD  Paid WIRE -0,327.29 06-03-2019 9,927.29 USD
06-11-2019 | 06-13-2019  07-11-2019 6820500 USD  Paid ACHCA -68.205.00 07-11-2019 -68,205.00 USD
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I7] Vendor ID Inquiry

Don't know your vendor ID? Find it with a simple inquiry.

m Enter two of the five
available fields under
Search by Invoice @)

m Click Search @
m Vendor number displays G

- Search Invoice Number with Payment Reference
oot ot

& Pattern S

Pattern Energy's Vendor Inquiry Page

On this page, you will be able to:
Invoice Payment information - Search InvaicelPayment status

Statement Reconcillation - Request for Statement Reconciliation
Instructions
How to Use this Portal The data is updated daily and reflacts tha activity over the last 12 months.
Please enter at least two of the fields below.
Tips for Successtul Bill
i = Once you have successfully found one invoice and locked in the vendor number, you will be
Contact Us able to perform date range searches.
Vandar Portal Homs Paga
Home Search By Involce
Involca Number:
Wendor Number:
PO Numbar:
Invoice Amount:
Ivoice Date:

Search by Payment Received

Payment Refarence

Payment Date mm-adyyyy

Payment Amount

Sort Report by =] Ascending =]

0O ===

% Pattern R
b

. ; |

Pattern Energy's Vendor Inquiry Page 0

Invoice Payment Information Below are all the invoices received by Pattern Energy. If the invoice you are looking for is

Statement Reconciliation

Statement Reconciliation
Instructions

not in the list, please use the “Contact Us” link to send us a copy of the missing invoice.

Search By Invoice

Invoice Number:

How to Use this Portal

Tips for Successful Billing Vendor Number: e 9084616
Contact Us PO Number:

::l:'t::l’ petaiioe i Invoice Amount:

imciea Dot 0 st I IR

Search by Payment Received

Payment Reference:

Payment Date: 1o oo sl cowou|

Payment Amount:

Sort Report by | Ascending ~|

EXN R
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m No Data Found

| received a “No Data Found” message. What should | do?

If you receive the “No Data Found” message, your invoice may not have been received or processed for payment.

m Click on “Contact Us” on
the left and enter detailed
message regarding inquiry.

Please upload copy of missing
invoice also. @

m If your invoice was found but
unpaid and it is more than 30
days old, click on Contact
Us @ or contact apinquiries@

patternenergy.com
directly to inquire about invoice.

IMPORTANT: Clearly state that
you have already checked the
Invoicelnfo portal.

Invoice Payment Information
Statement Reconciliation

Statement Reconciliation
Instructions

How to Use this Portal
Tips for Successful Billing
Contact Us.

Vendor Portal Home Page
Home

om PO Number Invaics Number

9084616 1000-000281 CAQ1C100195681

ﬁ Pattern —
)

3
Pattern Energy's Vendor Inquiry Page B =

Below are all the invoices received by Pattern Energy. If the invoice you are looking for is not in
the list, please click on "Contact Us" on the left and enter detailed message regarding inquiry.
Please upload copy of missing invoice also.

Search By Invoice

Invoice Number:

Vendor Number: 9084616

PO Number:

Invoice Amount:

Invoice Date: mm-dd-yyyy TO mm-dd-yyyy
Search by Payment Received

Payment Reference:

Payment Date: 12-07-2018 TO 12-08-2020 m
Payment Amount:
Sort Report by | Ascending ~|

EXN KT

Download Results in CSV Format

Invoics  Ruceived ImcicoDuo Inwoies o, Inolcs  Payment  Amount Payment Payment  Payment  Pmt
Date  Dals Status

Amount Method ' Pad™  DOae ™ Refempcs  Jol  Cumency

04-15-2019  04-18-2019  05-15-2019 5,208.25 CAD
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m Payment Method Acronyms

In invoice inquiry display result, what does each Payment Method
acronym stand for?

% Pattal'l"l Select Language =
o)

3]
Pattern Energy's Vendor Inquiry Page b =

Below are all the invoices received by Pattern Energy. If the invoice you are looking for is not in
the list, please click on "Contact Us" on the left and enter detailed message regarding inquiry.
Please upload copy of missing invoice also.

Invoice Payment Information
Statement Reconciliation
Statement Reconciliation

Instructions Search By Invoice
How to Use this Portal .
Invoice Number:
Tips for Successful Billing
Vendor Number: 9084616
Contact Us.
PO Number:
Vendor Portal Home Page O Numbe
Home

Invoice Amount:

i |dt Invoice Date: mm-dd-yyyy TO | mm-dd-yyyy [ cloarDates |

Search by Payment Received

Payment Amy Payment Reference:

M ] Payment Date: 12-07-2018 TO 12-08-2020 m
laid WIRE -3,& Payment Amount:
Paid WIRE 9,9 < Sort Report by ~| Ascending ~|
>aid ACHCA -68,7 BN
wersal ACHCA 68 Downlol Y Format o
Yendor lnvoice Received  lnvoice Dug  Invoice Invoice Payment Amount  Payment  Payment Payment  Pmt
Numbey ~ PQMumber lvclceMumber  pye  py oate Amount  SUU0SY Gy | Mothod | Pad  Dato Roforoncs  Total  Cumengy
9084616 1000-000281 CAD1C100195681 04-15-2019  04-18-2019  05-15-2019 5,296.25 CAD Paid WIRE -3.928.68 06-03-2019 -3,928.68 USD
9084618 1000-000293 CAD1C100201639 05-10-2019  05-11-2019  08-09-2019 13,380.00 CAD Paid WIRE -9,927.29 06-03-2019 -9,927.29 USD
9084616 2100-000201 USO1U000142487 06-11-2019  06-13-2019  07-11-2019 68,205.00 USD Paid ACHCA -68,205.00 07-11-2019 -68,205.00 USD
8084616 2100-000201 US01U000142487RV2 06-11-2019 07-11-2018  07-11-2019 68,205.00 USD Reversal ACHCA 68,205.00 07-11-2019 68,205.00 USD
@® Payment Method
e ACHUS ACH for US invoices
e ACHCA ACH for Canadian Invoices
e CHECK Check

e CHECK-SEPR Check
* WIRE Wire

e WIRE-DRAW  Wire
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m Execute Invoice Details Search

| received a check or ACH payment, how do | search invoice details?

m Go to Search by Payment -
Received Section. ) .- &> Pattern F—
%n Pattern Energy's Vendor Inquiry Page
.--! On this page, you will be able to:
Under Search by Payment isenn e b e Saarch invlos imbae i Pegment Felrsocs -
5 ~ Search Vendor Number -
Received, type in two of the i ™ S Reooseindion - Request for Statement Reconciliation @
: . - How to Use this Portal The data is updated daily and reflects the activity over the last 12 months. -
following fields: Payment , 4
g y = = = z::':’:“"“ = E;E::xf ﬁ';.?:;ﬂ.‘:ﬂ!ﬁ'.ﬁiﬂm and locked in the vendor number, you vl be 2 D
e to pef fale range searches.
Reference, Payment Date i | s et e o e
1] rch By
or Payment Amount. isea T
. - ' Invoice Numbar:
. Vendor Numbar: . =
l . . PO Number:
| | [ [R—— e
m Click Search. @ d . ]
; o ‘Search by Payment Received
" é Paymont Rofaronce:
Paymant Date: ==Yy ¥y
. Payment Amount:
m Result should display on = . . .
the bottom of screen. &) O =m m=m
o

ﬁ Pattern S—

Pattern Energy's Vendor Inquiry Page Y

Invoice Payment Information Below are all the invoices received by Pattern Energy. If the invoice you are looking for is

not in the list, please use the “Contact Us” link to send us a copy of the missing invoice.
Statement Reconciliation

Statement Reconciliation Search By Invoice
Instructions
How to Use this Portal Invoice Number:
Tips for Successful Billing Vendor Number: 9084616
Contact Us PO Number:
Vendor Pertal Home Page 5
Hion Invoice Amount:
ivice ate: 0 i
Search by Payment Received
Payment Reference:
Payment Date: 12-01-2018 TO 12-14-2020
Payment Amount: 392868
Sort Report by | Ascending -|
HPDaYE am!'
" H L‘ Download Results in CSV Format |
Inveice  Recoived  InveiceDue  Inveice Invoice  Payment  Amount Payment  Payment Payment  Pmt
Q Numps  EOtwmber lovslesfumber pge™  pyp Dale Amown =S ghe  Welhed  Pgd  Dae Soleence Tl Cumensy
9084616 1000-000281 CAQICTN0195681 04-15-2019 |04-18-2019  05-15-2019 529625 CAD P WIRE -3,026.66 06-03-2019 -3,926.68 USD
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IA Multi-Invoice Inquiry

What is a multi-invoice inquiry & how do | execute it?

If you are interested in inquiring about invoices for a range of dates, you must first perform the simple inquiry.

Follow the steps outlined to
execute a simple inquiry. [See
Exhibit A on page 2.]

Upon successful completion
of a simple inquiry, the date

range option will be displayed.

You can search by Invoice
Date @) or by Payment Date
©. Enter the from and to

dates. @

Click on Date Range
Search. ©

Results of search will
display. @

Invoice Payment Information

Statement Reconciliation

Statement Reconciliation
Instructions

How to Use this Portal

Tips for Successful Billing

Contact Us.

Vendor Portal Home Page

Yondor
Humbar

9084616
9084616
9084616

PO Number Ivoice Number
1000-000281 CAQ1C100195681
1000-000283 CAO1C100201639
2100000201 USO1U000142487

ﬁ Pattern

Pattern Energy's Vendor Inquiry Page

Below are all the invoices received by Pattern Energy. If the invoice

Select Language =

o)
PHE
0

you are looking for is not in

the list, please click on "Contact Us" on the left and enter detailed message regarding inquiry.

Please upload copy of missing invoice also.

Search By Invoice
Invoice Number:
Vendor Number: 9084616

PO Number:

Invoice Amount:

(A JUCELESN C 70 [omvso- o oo ]
Search by Payment Received
Payment Reference: Q
e Payment Date: e 12-07-2018 TO 12-08-2020 m
Payment Amount:
Sort Report by | Ascending ~|
=
Download Results in CSV Format
Invoice  Recelved ImoiceDuo Imvoice oy, Involce  Payment  Amount Payment Eayment  Payment Pmi
Baty Bty Bate Amaunt EET Mathod Fad Ban Bateconce Tetal
04-152019 04-18-2019  05-15-2019 520625 CAD  Paid WIRE -3.928.68 06-03-2019 3,928.68 USD
05102019 05-11-2019  08-09-2013 1338000 CAD  Paid WIRE -0,327.29 06-03-2019 9,027.20 USD.
06-11-2019 | 06-13-2019  07-11-2019 6820500 USD  Paid ACHCA -68.205.00 07-11-2019 -68,205.00 USD
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I statement Reconciliation

How do | perform a Statement Reconciliation?

Please follow the directions below.

Click on Statement
Reconciliation in the left-hand

menu. @

Enter and confirm your email
address. ©

Enter your vendor ID @
[Don’t know your vendor ID?
See Exhibit K on page 11.]

Paste or attach a statement. Q

If you attach a statement, it
must be in xlsx, xls, txt or csv
format. Column 1 must contain
the invoice number, column 2
the invoice date, and column 3
the invoice amount.

If you paste a statement, put
invoice numbers in column 1,
invoice dates in column 2 and
invoice amounts in column 3.
[See Exhibit H on page 9 for
detailed instructions.]

From the drop-down menu, select

the invoice date format. @

Click Submit Statement. @

You will receive an email with the
statement reconciliation results
[see Exhibit | on page 10] after
submitting a statement.

Invoice Payment Information

o Statement Reconciliation

Statement Reconciliation
Instructions

How to Use this Portal
Tips for Successful Billing
Contact Us

Statement Reconciliation

Please Fill Qut the Information Below

e Your email address:
Confirm email add
e Vendor Number:

IJuhn,Due@email com

com

! John.D

To submit a statement, you must attach a file OR paste data
Invoice number required in column #1

Invoice date required in column #2

Invoice amount required in column #3

Attach file here:

Select xIsx, xls, txt or csv file only

or

Paste data here - Example: 12345678,1/2/2017,204.95 - Data may be comma,
tab, pipe delimited or copied directly from an excel spreadsheet.

RN

G Enter date format: Select Date Format: =

c

reCAPTCHA
Privacy - Terms

° Submit Statement m
Select Dat. Format:

M/D/Y or M-D-Y or M.D.Y
Y/M/D or Y-M-D or Y.M.D or \
D/M/Y or D-M-Y or D.M.Y or C
MMDDYY or MMDDYYYY
YYMMDD or YYYYMMDD

N

I'm not a robot

Ga

After clicking on “Submit Statement” you'll receive
an on-screen confirmation of your submission.

9084616 Only cne Vendor Number per file
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I statement Reconciliation

Instructions to Copy and Paste

Select the data you want to

- . . iome Insert Pagelayout Formulas Data  Review  View
submit, right-click with your X
Calibri (Body) = 12+ A~ A= - S0 Wrap Text General - I'l o r - r - Q-B - f
. . o
mouse and click Copy. € w57 BT w8 A SEI= = 0= Ewemsomac § 0% 3 (% i Comuws ome on  mun o
! Formatting as Table  Styles
Office Update To keep Up-to-date with security updates, fixes, and improvements, choose Check for Updates.
. Jfx CDG190322020
A B C D E F G H 1 1
Invoice Number _ Invoice Date _Invoice Amount
CDG190322020 23-Apr-20 150564
CDG190322020 23-Apr-20 384000
G2966891 31-Mar-20 72.85
G2964941 31-Mar-20 T %X
RI706167 1-Apr-20 A Copy rry
RI706154 1-Apr-20
RI706017 1-Apr-20
RI700253 2-Mar-20 Smart Lookup... A SEL
RI700239 2-Mar-20 Thesaurus... AX#R |
RI700086 2-Mar-20
Insert...
Delete...
Clear Contents
m To paste the data, click in
the box, right-click with your & Patt
mouse and click Paste. @ attern
Statement Reconciliation
m After paStmg the data’ ClICk Invoica Payment Information Please Fill Out the Information Below
the down arrow and SeIeCt ‘Statement Reconciliation Your email address: |Jehn,Doe@emawcom
the date fOrmat. e Statement Reconciliation Confirm email address:  |John.Doe@emall.com
Instructi
nstructions Vendor Number: 9084616 Only one Vendor Number per file
How to Use this Portal
Tips for Successful Billing To submit a statement, you must attach a file OR paste data
Contact Us Invoice number ’?q“ir.ad in column #1
Invoice date required in column #2
Invoice amount required in column #3
Attach file here:
Select xlsx, xls, txt or csv file only J
or
Paste data here - Example: 12345678,1/2/2017,204.95 - Data may be comp~ !
tab, pipe delimited or copied directly from an excel spreadsheet. Undo
Cut
Copy
e Paste
Delete
e Enter date format: Select Date Format: =
Select All
I not a robot c + Check Spelling
reCAPTCHA Languages
Privacy - Terms:

Inspect Accessibility Properties
Inspect Element

Select Date Format: ‘m

M/D/Y or M-D-Y or M.D.Y
Y/M/D or Y-M-D or Y.M.D or Y*
D/M/Y or D-M-Y or D.M.Y or DL
MMDDYY or MMDDYYYY
YYMMDD or YYYYMMDD

S

English
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I statement Reconciliation

Statement Reconciliation Results Email

The statement reconciliation

results are sent as an B o FReply b
Statement Reconciliation Results

attachment. @)

o 597481_3003445_20180423_162650_Test] xlsx_output_255.csv _
3KB

The summary of the results
Wl" be in the bOdy Of the Statement Reconciliation Result File Attached
email. e Your reconciliation file was submitted on 2018-05-19 15:38:49
With the following results:
Records submitted = &
e Records matched = 4

Records unmatched =1

Data Parameters: Invoice = 1, InvDate = 2{m-d-y), InvAmt = 3

If you have questions about your results, please click on the following link:
https://627489.invoiceinfo.com/contact.html

PLEASE DO NOT REPLY TO THIS EMAIL

To request a rematch of this file, click on the link below:
https:/f627489.invoiceinfo.com/match.php?rq=2018-05-19 15:38:498s5=999999

The Match Status column will indicate if there is an All Match,
Partial Match or No Match. &

A6 NO Match

A B | e | &8 | E |l F | & | H o | B | @ | &8 | s [
VENDC CHECK CHECK CHECK INvOICE |||

ey | Ouey | Qoery | Ouery e ™ MENT | METHOD | PAYMENT PAYMENT | AMOUNT

1| Vendor Invoice InvDate. InvAmt Match Status VENDORID PO_NUMBER NI E OF_PYMT  NUMBER  AMOUNT PAID

2 | 3003845 21821796 11/1/2017 g, InvNumber, Date, Amount 3003445 4800040496 2 -18| ACH CCD 30032340 245078 145078

> - 183456 PARTIAL Match-Vendaor,

5

6 | 3003485 21543018 1/15/2018  fl83456 PARTIAL Match-Vendor, InvNuM\ber, Date 3003445 480004025 ACHCCD 30032580 183456 183456

b

g 3003445 21123477  1/20/2018 6789.45 PARTIAL Match - Vendor, InvNumber, Date 3003445 48000402¢ ACH CCD 30032661 56789.45 56789.45

i : PARTIAL Match - Vendor, It

10| 3003865 21898794 1/26/2012 124556.1Z PARTIALMatch-Vendor, Invhurjber, Date 3003445 480004026 ACHCCD 30032844 12355613 123556.18

n

127 3003445 21823480 2/1/2018 R o y fer, Date, Amount 3003445 4200040362 3 ACHCCD 20031060 65432.01 43987.97

13

1 2003445 21854362 2/1/2012 a &, gdosrTvNumber, Date, Amount 3003445 4800040362 2 -18 ACHCCD 20030852 18765.89 18765.85

il 1 g . Date, ferount 556.12 PARTIAL Match - Vendor,

| 3003845 21587620  2/5/2018  25850.65 ALLMatch-Vendor, InvNumber, Date, Amount 3003445 4800040459 2156 Mari8 ACHCCD 20030874 25830.65 25850.65

m

B .

L:]

0| ™ALL Match -Yendo-

0, q atch-Vendo

21

22|

23|

24|

25| L

28]

21 ket

591481,100344;,201mz:jszsso,\ ® [+ |




